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 Lesson Notes
Input devices such as the keyboard and mouse 
are used to enter data and instructions into the 
computer. The design of the keyboard is based 
on the layout of a typewriter’s keys. Compare the 
designs below:

The Central Processing Unit (CPU) is the 
processing device which does calculations or 
performs operations on the inputted data. The 
monitor and printer are examples of output 
devices. Output devices are use to display 
information after processing has occurred. 
What �s the d�fference between data and 
�nformat�on?
Data is raw, unprocessed facts which can 
be in the form of letters, symbols, images or 
instructions. An example of data is a table of 
rainfall fi gures.
Information refers to data that has been 
processed. An example of information is a printed 
graph of rainfall fi gures.

What �s the d�fference between hardware and 
software?
Hardware is all the components and devices, 
such as printers and screens, that can be seen 
and touched. Software cannot be seen or 
touched and refers to coded sets of instructions 
or programs, such as operating systems and 
word processing programs that control what a 
computer does. 
So, what �s a computer?
A computer is a device that accepts input data, 
processes this data and outputs the resulting 
information. It needs a set of coded instructions 
to tell it what to do. These instructions are stored 
in the computer’s memory.
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 Task
1.  Draw and label a diagram that represents 

a computer system. Include input and 
output devices in your diagram.

2.  Write a paragraph to explain the 
differences between hardware and 
software.

Computer Term�nology
We start this lesson by answering Task 2 from Lesson 1. All the devices used in the classroom by 
Selae are then identifi ed. There are many important computer terms which form the foundation on 
which all other concepts are built. This lesson focuses on some of these terms including hardware, 
software, data and information as well the defi nition of a computer.
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 Lesson Outcomes
By the end of this lesson you should be able to:
• Identify input, processing and output devices;
• Explain the difference between data and 

information;
• Explain the difference between hardware and 

software;
• Explain what a computer is.
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LO 1: Hardware and System Software
• Differentiate between the concepts of 

hardware and software.
• Identify the main hardware components of at 

least two types of computer.
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