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Teacher Guide

English Lesson Notes

Planning Speeches 

Delivering a speech

on delivering a speech. 

 Lesson Lesson Outcomes

• list the basics of speech delivery

 Curriculum Links
LO 1: Speaking and Listening
• demonstrate planning and research skills for oral 

presentations

 Lesson Notes
Here are some tips for improving different aspects of 
speech presentation:
Preparing your speech
•

because you know you are well prepared. 
•

friends. Ask them to give you feedback on the parts 
they didn’t understand or where they thought you 
spoke too fast or too slow. 

•

and only refer to your notes to remind yourself of 
what you want to say next. Use only key words and 
phrases - this will ensure that you don’t just read 
your speech if you get nervous. 

Eye contact
•

speech.
•

they pay attention.
• Make eye contact with different members of the 

audience and not only the same person all the time. 
Body movements
•

•

to side while you speak are annoying to watch and 

with your cue cards is a dead give away that you are 
nervous.

Gesture
• Appropriate gestures will help you to make your 

points and refer to your visual aids.
• You may occasionally raise your hand to make a 

many hand gestures.

Facial expressions
• Use facial expressions and hand gestures to 

•

Voice
• Let your voice express your attitudes and emotions. 

your voice show it with volume and tone.
•

we change the pace at which we speak all the time. 
You should do this when delivering a speech as well.  
You should even plan to do it beforehand. 

•

• Make sure your audience can hear you by speaking 
at an appropriate volume. However you may want 
to speak louder and softer in certain places to 
emphasise some points.

? TASK
•
•
• Check that your delivery meets the criteria for a 

good presentation.
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